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NuventiveTraining Quick Start Guide 
 

 
Nuventive is the web-based program RCCD is using to collect assessment and program review and planning information. This 
guide provides a brief overview of the interface. For additional information and/or training, please contact the Office of 
Institutional Effectiveness or one of RCC’s Assessment Coordinators.  
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Logging in to Nuventive 
 

Nuventive can be accessed in one of two ways: 

- Directly at Solutions.Nuventive.com 
o Your username and password is SINGLE SIGN ON. 

- OR VIA RCC Website (Faculty and Staff / Faculty Development / Nuventive Improve 
 

 

 

 
 
 
 
 
 
 
 
 
 
 



3  

 
 
 
 
 
Once logged in, the TOP CENTER DROP DOWN MENU provides you with the different modules to access the different 
portions of Nuventive. 

 

 Course-level assessment (“Discipline-xxxx”) 

 Program-level assessment (“Certificate-xxxx” or “Business Services-xxxx” or “Student Services-xxxx” or “Degree- 
xxxx”) 

 Program Review and Planning (“Program Review-xxxx”) 

 
 
 
 
 
 
 
 
 
 



4  

 

Video: Logging in to Nuventive 
 

https://www.youtube.com/embed/mUK4YU9QQX8?feature=oembed
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Faculty Assessment Items – Discipline Course Level Assessment 
 

This section will guide faculty through basic functions using Nuventive. 
 

1. Entering a new SLO 

 
Step 1: Log in to Nuventive and choose your discipline using the top center drop down menu. See previous pages for step-by-
step instructions. 
 
Step 2: Click on the three lines in the top left corner and then choose “Course Assessment.” 
 

 
Step 3: Once you click “Course Assessment,” you will see a drop down menu of options. Choose “Plan,” which will take you to 
a screen that looks like this: 
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Step 4: On this screen, use the top middle drop down menu to choose in which class you want to enter a new SLO. When the 
SLOs for that course come up, use the green + on the right to add a new SLO. 
 
Step 5: When you click the + sign, this screen will come up: 
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Fill in the SLO name. The name is whatever you want to call it—SLO #1, SLO 1. Then fill in the SLO. You can copy from 
CurriQunet and paste here to make sure the wording matches exactly. Make the SLO active by clicking on the drop down and 
choosing “Yes.” 
 
**Before you leave this screen, make sure to set the SLO assessment cycle. This is the cycle on which you want to regularly 
assess this SLO. Remember that all SLOs must be assessed AT LEAST once in each five-year program review cycle, so make 
your choice based on this and any other requirements specific to your discipline or program.  
 
**The SLO cycle can be set for multiple years at once by holding down the “Shift” key and choosing all the terms during 
which the SLO will be assessed. 
 
Step 6: When you complete this page, click “Save,” wait for your work to save, and then click “Return” to be taken back to 
the list of SLOs for that course. 
 

Video: Entering a new SLO 
 

 
 

2. Deleting an SLO 
 
It is not recommended that you delete any SLOs that have previously been assessed and have assessment schedules set and 
assessment results documented in the document repository. Instead, if your course SLOs change, it is better to make the old 
SLOs inactive. Making an SLO inactive maintains record of the old SLO and all the work that was done with that old SLO, thus 
allowing accreditors and others to see a history of regular assessment for the course and in the discipline. 
 

https://www.youtube.com/embed/QeiRYeVdiiI?feature=oembed
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If you do decide that deleting an SLO is necessary, follow steps 1-4 described in the section above. When you come to this 
screen, choose the course for which you want to delete the SLO by clicking on drop down menu at the top center of the 
screen: 

 
 
 
Next, choose the SLO that you want to delete and click the trash can icon next to the SLO. 
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Video: Deleting a course SLO 

 
 
 
 

3. Making an SLO inactive 
 
In order to preserve previous SLO assessment schedules, plans, and instruments, making an SLO inactive is a better choice 
than deleting. To make an SLO inactive, follow steps 1-4 listed above, at which point you will come to this screen: 
 

https://www.youtube.com/embed/rKMfmfl2Xko?feature=oembed
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Once you arrive at this screen, choose the course that needs the SLO changed by clicking the drop down menu at the top 
center of the screen. 
 

 
 
 
Next, choose the SLO that needs to be made inactive and click the icon that looks like a pencil and paper. This is the “Edit” 
icon. When you click that icon, this screen will appear: 
 
On this screen, you have two tasks. First, rename the SLO so others will know this is the old SLO. Do this by clicking “Student 
Learning Outcome Name” and labeling it “SLO 1—OLD” or “SLO 1—OLD 2019” or whatever name serves your discipline best. 
Second, change “SLO Active” from “yes” to “no.” Then click “Save” and “Return.” This SLO will now no longer show up on 
reports of SLOs needing assessment. 
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Video: Making an SLO inactive 
 

 
 

4. Creating an assessment plan 

 
Step 1: Log into Nuventive. Choose your discipline and click on the three lines in the top left-hand corner of the screen (see 
page 2-3 of this document for help if you need it). 
 
Step 2: Choose “Course Assessment” and “Plan” just as shown on page 5 of this document. 
 
Step 3: You will see a screen that looks like this. Choose the course for which you will be adding a new assessment by clicking 
the bar on the top center of the screen: 
 
 
 
 

https://www.youtube.com/embed/hGBBf-ERqBw?feature=oembed
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Step 4: Click the black triangle next to the SLO for which you want to add a new assessment: 
 
 
 
 

Step 5: You will see a screen that looks like this: 
 
 
 
 
Step 6: Click on the + next to “Assessment Methods” 
 
You will then see a screen that looks like this: 
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Fill in each of the boxes. 
 
Assessment Method Category: Asks you to state whether the assessment you are planning is direct or indirect. Examples of each type are 

given when you click the  ˅ in the box, and clicking on the ? will provide additional help. 

 
Assessment method: Allows you to describe exactly what your assessment project is and other details you feel are relevant to this 
assessment project. 
 
Target: Here is where you specify your desired outcome for the assessment. This might be described in percentages such as “80% of the 
students will score a 75% or better on the exam,” or it might describe the difference you would like to see between pre- and post-test 
scores such as “students will show one letter grade improvement between pre-test and post-test scores.” Your target might also be 
something else, but remember that you should be able to measure the results. 
 
Notes: This box is not required, but you can use this space to indicate that you have uploaded an essay prompt or a test into the 
document repository. 
 
Once you fill in all the boxes, click “Save” and then “Return.” You will be taken back to the previous screen, where you will see your 
assessment project: 
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Should you want to, you can now add documents to the document repository that relate to your assessment project, such as tests or 
paper/project prompts or assignment sheets. Do this by clicking the green wrench icon here next to the words “Related documents.” You 
will then have the ability to upload documents into your department document repository. 
 

Video: Creating an assessment plan 
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5. Entering an SLO assessment result  
 
Step 1: Log into Nuventive. Choose your discipline and click on the three lines in the top left-hand corner of the screen (see 

page 2-3 of this document for help if you need it). 
 
Step 2: Choose “Course Assessment,” and then choose “Results.” You will see a screen that looks like this: 
 
 

 
Step 3: Choose the course for which you will be entering results by clicking on the drop down menu at the top of the screen. 
 

https://www.youtube.com/embed/mxCwAfla71Q?feature=oembed


16  

Step 4: Choose the SLO for which you will be entering results and click the ˃ next to the SLO number. 
 
Step 5: The screen will open up to show you the assessment project that you entered previously. If you did not enter your project prior to 
conducting the assessment project, STOP here and see the instructions above on pages 11-14.  
 
The screen that opens will look like this: 
 
 
 
Step 6: Locate the previously entered assessment project and click the + sign to enter result. This screen will open: 
 
 
 
Step 7: Enter your results. 
 
Result: Describe the results of your assessment. We recommend looking back at the target that you entered previously and speak to the 
target that you set. You can any relevant details here. 

 
Semester of assessment: When did you conduct your assessment? If your assessment took place over two semesters, we recommend 
putting the semester in which the project will be completed here and indicating when you are entering the assessment project that it will 
be a two-semester project. 
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Target met: Answer yes or no. Did you meet the target you originally set? If you don’t, do not worry about this. Remember that 
assessment is your opportunity to improve your teaching.  
 
Pedagogical process or instructional strategy: What did you do in class or for homework to teach the concept? Did you lecture? Did you 
have students do a group project? Did you have students write a rough draft and then a final draft? List your teaching strategy or 
strategies here. 
 
Attach documents: Attach all relevant documents such as sample student papers, links to videos, tests. 
 
Reflective narrative: You may type in your narrative or write a narrative and upload to the document repository. 
 
When you are done, click “Save” and then “Return.” This will take you back to the screen where you will be able to relate (upload) 
documents into the document repository. 

 

Video: Entering an SLO assessment result 
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6. Creating a five-year SLO assessment schedule for all courses in your discipline 
 
Since every course SLO should be assessed AT LEAST once in each five-year program review cycle, it is a good idea to set all 
the courses in your discipline on a five-year assessment schedule. Setting a schedule in advance allows you to plan 
assessment projects ahead of time, to schedule discipline discussions around planning and scoring, and to ensure all your 
courses are assessed in time for decisions to be made and resources to be requested during the program review process.  
 
Before completing this process, consult with discipline members, possibly at a discipline meeting, to discuss the SLO 
assessment schedule and who will be responsible for conducting the assessment, scoring the artifacts, and creating any 
report. To create a five-year SLO assessment schedule, log into Nuventive and locate your discipline. You will see this screen: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.youtube.com/embed/7OWoWvsaG5c?feature=oembed
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Step 1: Click on the three lines next to the name of your discipline. 
 
Step 2: Choose “Course Assessment” and then “Plan” from the drop down menu. You will see a screen that looks like this: 
 
 

 
Step 3: The drop down menu at the top middle of the screen will show you a list of all the courses in your discipline. You will 
need to complete this process fo ALL the courses and ALL SLOs in each course in your discipline. Start with the first course by 
locating the first SLO and clicking on the pencil and paper icon which will allow you to edit the SLO. 
 
 
 
Step 4: Once you click the pencil and paper icon, you will see this screen: 
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Step 5: Locate the box that says “SLO Assessment Cycle.”  Here is where you will enter the semester and year in which you 

want to assess this particluar SLO for this particular course. Click into the box and a drop down menu will open: 
 
Step 6: Scroll through the list of terms until you find the first term in which you want to assess this course’s first SLO. Click on 
it. You can use the “CTRL” key to choose multiple terms at the same time. Choose all the terms for the next five years or until 
the end of the current five-year SLO assessment cycle: 
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Step 7: Once you have chosen all terms, click “Save” and then “Return.” 

 

Video: How to set a five-year assessment cycle 
 
 
 

7. PLO Assessment 
 
While there are many different ways to do PLO assessment, the attached checklist and instructions can help you get started. 
In addition, when you complete your PLO assessment, use this form to send the results to Institutional Research. 

https://forms.office.com/Pages/ResponsePage.aspx?id=F5tmSTP640qOzDzxFreQ5a_f_yw6_sxBrOHlbw5XFv9UNVVDRVlLRkEzOUExV0pZREVBQzFVMEMzUi4u
https://www.youtube.com/embed/eH_Z8x1UBIM?feature=oembed
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Program Review 
 

RCC’s Program Review and Plan (PRaP) is completed on a 5 year cycle.  The cycle begins with a Comprehensive Plan and each 
of the four subsequent years are updates.  Every unit (discipline, department, division, etc.) is on the same cycle and 
completes the comprehensive plan in the same year.  This cycle is aligned with the College’s strategic planning cycle.  RCC’s 
most recent Comprehensive Cycle was 2019-2020.  Years 2020-2021 through 2023-2024 are update years.   
 
PRaP is data-driven, includes appreciation of what is working, and creates and / or revises strategies and initiatives improving 
student-equity outcomes and meeting college goals and targets.  The process also includes intentional conversation about 
how we can better ensure students are learning (Guided Pathways Pillar 4).   
 
Assessment results and feedback are an important input in a discipline’s PRaP.  Assessment can identify need for curriculum 
revision, faculty development needs, and program structure.  The annual PRaP process should include assessment results and 
how those results support a discipline or department’s annual plan.   
 
The general timeline for RCC’s PRaP process is below.  The intent of this is to increase the opportunity for communication 
and coordination between Departments, Division Deans, and Vice Presidents.   

 
 

 
 
RCC’s Office of Institutional Effectiveness produces supporting documents and training for Program Review and Planning.  
These are located on the college’s Program Review and Planning Page:  https://www.rcc.edu/about/strategic-
planning/program-review.html   
 
As with assessment, Nuventive is the platform that RCC uses for Program Review and Planning.  The page linked above 
includes a “Quick Start Guide” with step-by-step instructions for completing a Program Review. 

Department/Discipline

Completes PRaP

DUE end of March 

Departments + Deans

Coordinate 
Division-level 
plans

DUE end of April

Vice Presidents

Coordinate VP 
Plans

DUE mid May

Planning Counsels

Review Plans and 
Prioritze 
September / 
October

https://www.rcc.edu/about/strategic-planning/program-review.html
https://www.rcc.edu/about/strategic-planning/program-review.html

